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The proofreader and copy-editor
are responsible for ensuring that
the text of any product that
incorporates writing (such as
periodicals, newspapers, and
books) is error-free and that the
texts are engaging and accessible
to the readers.
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CURRICULUM
BREAKDOWN

Proofreading & Copyediting

Module 01: Proofreading Basics
Module 02: Applying the Style Guide
Module 03: Spelling and Grammar
Module 04: Proofreading on Paper
Module 05: Proofreading On-screen
Module 06: Copy-editing Basics
Module 07: The Use of Language

Module 08: Checking Accuracy and
Facts

Module 09: The Beginning and the
End

Module 10: Legal Checks

Module 11: Finding Work and
Developing Your Career

As a copy-editor or proofreader you'll
ensure that material is clear, consistent,
complete and credible, and that text is
well written, grammatically correct and
accessible. You'll take the initial material,
or the copy, and make it ready for
publication.



i

Proofreading involves correcting
grammatical and spelling errors, while
copy-reading involves looking at the work
and fixing any problems with style and
tone.

Copy-editors usually do fact-checks as
well, making sure that everything in the
text is accurate and true. Most
publications combine both job roles into
one position (in which case, they’re called
copy-editors rather than proofreaders).




REVIEWS:

Anthony Higgins

Amazing course. Learned a lot from this
informative course. This well-articulated
course helped me a lot to improve my
proofreading and copyediting skills. Loved
it. Highly Recommended!

Mark Foster

Only just started the course but the
modules | have completed are informative
and simple to navigate. Additional courses
were included as free extras and this was
a nice bonus.

Excellent One!

Harvey Reid

Amazing experience!! Worth spending
money on it.

Florence Phillips

Made me realise how little | know about
proofreading and copyediting.
Recommended.




